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1. HEJIX OCBOEHUA

1.1

Lenpro ocBOeHMSs ANCIUILTHHEL «KopropaTUBHBIE CHCTEMBI 3JIEKTPOHHOTO JoKyMeHTooOopoTa (CO/I) u ynpasieHue
koHTeHTOM (ECM)» sBisieTcsa HayuuTh CTYJEHTOB IPUMEHSTh TOJTyYeHHbIE 3HAHUS K aHAIHU3y, IPOEKTUPOBAHUIO U
PEIICHUIO HOBBIX IIPO0OJIEM, BO3HUKAIOIINX B COBPEMEHHBIX CHCTEMaX IEKTPOHHOTO I0KyMEHTO000pOTa, HOArOTOBUTh
CTYAEHTOB K YYAaCTHIO B BHIIIOJTHEHHH MEKANCIUIUTMHAPHBIX IPOEKTOB B IPO(eCCHOHATFHOM 001acTH, a TakkKe K
pa3paboTke KOHKPETHBIX PEKOMEHIAINH, HAIIPaBICHHBIX Ha MOBbINICHUE 3()(HEKTUBHOCTH YIPABICHHUS MPOEKTaMH C
MO3ULUI: CHCTEMHOTO IT0JIX0/1a K YIPABICHHIO IEKTPOHHOM HH(pOpMAIIEii; BCeCTOPOHHEr0 aHalI3a BHYTPEHHEH
CUTYalMU U OKPY’KEHUS CUCTEMBI

2. MECTO B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBbI

Bnox OIT: b1.B

2.1 TpeboBanus k npeuBalPuTenbﬂoﬁ NOAr0TOBKE 00y4ar01Ierocs:
2.1.1 | ApxuTeKTypa NpHUKJIATHBIX HHOOPMAIIOHHBIX CHCTEM YIPaBICHHUS MIPEAIPUATHCM
2.1.2 | Cucrems! yrpasieHus npousBoactsoM (SAP, 1C, amakTrka)
2.1.3 | OnepaunoHHbIE CUCTEMBI U CPEMIbL
2.2 Jucuunianubl (MOIY/IHM) U MPAKTHKH, VIS KOTOPBIX 0CBOEHHE JAHHON AUCUMIJIMHBI (MOIYJI51) HEOOX0AUMO KaK
npeiecTByolIee:
2.2.1 |VudopMannoHHBIC CHCTEMBI YIPABICHUS AKTUBAMH IIPEATIPUSITHS
2.2.2 | Merononorus NpoeKTHPOBAHHS KOPIOPATUBHBIX HHPOPMALIMOHHBIX CHCTEM
2.2.3 | Poboruzanus 6usHec-mpoueccoB (RPA)
2.2.4 | YnpaeneHue ucnoiHeHueM ousHec-mpoueccos (BPM)
2.2.5 | Ynpasnenue uyenoBeyeckumu pecypcamu (HR), B3aumoornomenus ¢ knuentamu (CRM) u nocraBmukamu (SRM)
2.2.6 |LudpoBoit MeHETHKMEHT
2.2.7 |WudopmanuonHas OM3HEC-aHATUTUKA IPEIMETHON 00JIaCTH MPOEKTUPOBAHUS CUCTEM
2.2.8 |HudopmanoHHbIe CUCTEMSBI yIIpaBIeHHus pHHAHCAMHU, OokeTHpoBaHueM 1 DX ]I mpeanpHaTus
2.2.9 |KopnopaTuBHBIC HHTETPUPOBAHHBIE HH()OPMAIIMOHHBIC CHCTEMBI YIIPABICHUS IPEATIPUATHEM
2.2.10 |IlomroToBKa K IpOILEIype 3alIUThI M 3aIINTA BBITYCKHOW KBAM(HUKAI[HOHHON pabOTHI
2.2.11 |Pa3paboTka NpoeKTHOH TOKyMEHTAIUH [T POOOTH3UPOBAHHBIX PEIICHUH
2.2.12 | CucteMbl IMATAIIHOHHOTO MOJISTUPOBAHHUS OU3HEC-TTPOIIECCOB
2.2.13 | YnpapneHue puckaMu U HHHOBALUSIMU

3. PE3YJIbTATBI OBYUYEHUMS IO JUCIUITIJIMHE, COOTHECEHHBIE C ®OPMUPYEMBIMHA
KOMIIETEHIIMAMH

IK-3: Cniocoden mpuMeHATh HH(POPMAIIMOHHbIE CHCTEMbI U MH(OPMATHOHHO-KOMMYHHKATHBHBIE TEXHOJIOTHH IS
ynpasJieHUsl 0M3HECOM U OPraHM30BbIBAThH padoThl no ynpapieHuio UT-npoekramn

3HaTh:

TTK-3-34 ocHOBBI TEXHUYECKOTO OCHaIleHHus pabouero Mecta nosiboBarens KCI/I;

ITK-3-35 npunnuns! B3aumoeiicteust KCIJI ¢ apyruMu npuiioKeHUsIMY;

TIK-3-33 uenu u 3anaun BHeapenus KCOI u ECM;

[TK-3-31 apxurekrtypy coBpemenHbsix KCOJ[ u ECM;

[1K-3-32 ¢ynxnnonan coBpemerHsrx KCO/l u ECM;

YMmerb:

TTIK-3-VY3 paborate Ha ypoBHe noab3oBatens KCO/I;

ITK-3-VY2 onpenenars xputepuu Beidopa KCOI u ECM;

[IK-3-V¥1 ompenensats ocHOBHBIE TpeOoBaHus, npenbspisemsie kK KCOI u ECM;

Baaaernb:

ITK-3-B3 cocoOHOCThIO IPUMEHEHHS OTyYCHHBIX 3HAHUH PU PELICHHUH 3a1a4 MPO(PECCHOHANBEHON chephl;

TIK-3-B2 noxxonaMu K OIpeAeIeHUI0 )KU3HEHHOr0 uKiIa JoKkyMeHToB KCO/I;

IIK-3-B1 nonxoxamu k unterpauuu KCOJI ¢ npyrumu Ou3HeC-NpuiIoKeHUsIMHU;




4. CTPYKTYPA U COOEP KAHUE

Kog HaunmenoBanue pasnesioB u | Cemectp | YacoB | ®opmupyemsie | Jluteparypa | Ilpumeuanue Bpinoan
3aHATHSA TeM /BUJ 3aHATUS/ / Kypc HHIUKATOPBI H JJL sieMble
KOMIeTeHI Ui pecypcsl padoTsl
Pasnea 1. Teopernueckue
acNeKThI cucTeM
3J1eKTPOHHOIO
J0KyMeT0000poTa
1.1 enu u 3agauu ynpasieHust 6 3 TIK-3-33 JI1.1J12.2
JIOKyMeHT0000poTOoM /JIek/ J12.3
212233
1.2 CoBpeMeHHasl apXUTEKTypa 6 4 [TK-3-31 J.1
CHCTEM JIEKTPOHHOTO JI1.2J12.2
JIOKyMEHTO00OPOTOM U 2.3
ympaBjeHHs KOHTCHTOM /JIek/ 31 32 33
1.3 Knaccudukanus cucrem 6 4 ITK-3-31 IIK-3- J.1
3JIEKTPOHHOTO 32 JI1.2J12.1
JIOKyMeHT0000poTa /JIek/ 2.2
212233
1.4 O0630p prIHKA CUCTEM 6 4 TIK-3-Y2 TIK-3 J.1 P3
3IEKTPOHHOTO -B1 IIK-3-B2 JI1.2J12.2
JIOKyMEHT0000pOTa U I1K-3-B3 2.3
ynpasieHust KourenTom /IIp/ 212233
Pazgen 2. Ilpuxiaaablie
aCIeKThbI cHCTeM
3J1IeKTPOHHOTO
AOKYMeHT0000poTa
2.1 OCHOBHBIE HAalPaBJIEHUsI €r0 6 2 TIK-3-31 IIK-3- J1.1
Pa3BUTHS PbIHKA CUCTEM 32 [1K-3-34 JI1.2J12.2
3JIEKTPOHHOTO JI2.3J12.4
JIOKYMEHT0000pOTa U 212233
yIpaBlIeHUs] KOHTEHTOM Ha
coBpeMeHHOM 3tare /JIex/
2.2 Oco0OeHHOCTH BHEIPCHUS 6 4 I1K-3-31 IIK-3- J1.1
CUCTEM 3JIEKTPOHHOTO 32 TIK-3-33 JI1.2J12.1
JIOKYMEHT0000pOTa U TIK-3-34 TIK-3- | JI2.2 JI2.3
YIIpaBICHUS 35 2.4
KOHTeHTOM /JIex/ 31 3233
2.3 OcHoBsI paboTs! B COJI Ha 6 4 [IK-3-Y3 TIK-3 J.1 P3
npumepe 1C: -B2 I1IK-3-B3 JI1.2J12.1
JlokymeHT0o000pOT. JI2.2J12.3
Hactpotika CO/I u obmme 2.4
npuHOUIE! paboTs! /IIp/ 01 3233
2.4 OcHoBsl paboTsl B COJ Ha 6 4 [K-3-Y3 TIK-3 J1.1 P3
npumepe 1C: -B2 T1K-3-B3 JI1.2J12.1
JlokyMeHT0000POT. JI2.2J12.3
IMomyaBTOMaTHYECKHI PEKIM 01 3233
nepeaspecanuy ousHec-
IIPOLIECCOB MapuIpyTa
noxkymenTos /TIp/
2.5 OcHoBsI paboTs! B COJI Ha 6 4 TIK-3-Y3 TIK-3 JI1.1 P3
npuMepe -B2 TIK-3-B3 JI1.2J12.1
1C:JIoKkyMeHTOO0OPOT. JI2.2J12.3
ABTOMAaTHUYECKHH PEXUM 012233

nepeanpecauy Ou3Hec-
HPOLIECCOB MapIIPyTa
nokymenTos /TIp/




2.6 Paborta ¢ NeKIuOHHBIM 74 TIK-3-31 IIK-3- J1.1 P1,P2
MaTepuaoM, IIOUCK U 0030p 32 [IK-3-33 JI1.2J12.1
JIUTEPATYPHI U MK-3-34 TIK-3- | JI2.2J12.3
3IIEKTPOHHBIX HCTOUYHHUKOB 35 IIK-3-V1 01 3233
nH(pOPMaLUH, BBIITOTHEHUE [K-3-Y2 TIK-3
pedepara, BBITIOTHEHIE -Y31TIK-3-B1
UTOrOBOM KOHTPOJIBHOM I1K-3-B2 I1K-3
paboTHI, BEIMOTHEHHUE OTYET -B3
0 NIPaKTHYECKUM paboTam,
MOATOTOBKA K TECTHPOBAHHIO,
HMOATOTOBKA K
kosokBuymy /Cp/
2.7 TectupoBanue, 1 TIK-3-31 TIK-3- J.1 KM1,K

kosuokBuyM /TIp/ 32 [IK-3-33 JI1.2J12.1 M2

MK-3-34 TIK-3- | JI2.2J12.3

35 2.4
01 52 33
5. ®OHJI OIEHOYHBIX MATEPHUAJIOB
5.1. KonTpo/bHbIe MeponpuATUs (KOHTPOJIbHAsI padoTa, TeCT, KOJLLIOKBUYM, 9K3aMeH U T.IT), BOIIPOCHI JIst
€aMOCTOAITeJIbHON MOATOTOBKH
Kon KonTponsHoe rilioffglfgﬁle B
KM MepOTpUATHE b P OIIPOCHI AJIsl TOATOTOBKU
KOMITETEHLIUH
KM1 Konnoxsuym IK-3-31;11K-3- KonnoxsuyM - 370 hopMa KOHTPOJIEHOTO MEPOIPHUSTHUS B BUJE Oecembl,
32;I1K-3-33;11K-3- T7e CTYJICHT JIaeT OIPECIICHUs] OCHOBHBIX IMOHSATHI Kypca.
34;I1K-3-35 Bonpock! k KOIIOKBUYMY:

Uro Takoe JOKyMEHT?

Kaxwue Ob1BatoT BUABI JOKYMEHTOB?

Kaxkue OBIBalOT COCTOSTHHS TOKYMEHTOB?

Uro Takoe 3IEKTPOHHBIN TOKYMEHT?

UYro Takoe 31eKTPOHHAas U(POoBas MOAMUCH?

W3 yero cocTouT 3MEKTPOHHBIA JOKYMEHT?

UYro takoe ynpasieHue?

Uro Takoe ympaBlIeHHE JOKYMEHTAI[UEH?

UYro Takoe )KM3HEHHBII LUK JOKYMEHTHI?

Kakas npo0nemaTuka orcyrctust COJI?

Kakue memu COI?

Kakwue ocnoBubie 3agaun COJ1?

Urto Takoe JOKyMEHTO000pOT?

Uro Takoe OyMaXKHBIH TOKYMEHTO000pOT?

Yro Takoe OyMakHBII JOKyMEHTO000POT ¢ ucmons3oBanueM I1K?
UTo Takoe CMELIaHHBIA TOKYMEHTO000POT?

Yro Takoe 0e30yMaXkHBIN JOKYMEHTOO0OPOT?

Kakoe mpenMyIecTBo 3J1€KTPOHHOTO TOKyMeHToo0opoTa?

Kakoe npenmyIecTBo 3IeKTPOHHOTO XpaHEHHS JOKYMEHTOB?

Uro Takoe Document Management, YripaBiieHue JOKyMEHTaMu?
Kakne ¢pynkiun Document Management (YpaBieHHe TOKyMEHTaMH)?
Yro Takoe Document Imaging (YnpasneHue o6pazamu JOKyMEHTOB)?
Kaxue ¢pynkunu Document Imaging (Ynpasnenue obpazamu
JIOKyMEHTOB)?

Uro takoe Record Management (Ympasnenue 3anucsmu)?

Kakne ¢pynkiu Record Management (Ynpasnenue 3anucsmu)?
Yro takoe Workflow (YmpasneHue motokamu padot)?

Kaxue ¢pynkmmn Workflow (Ynpasnerne notokamu pador)?

Uro takoe Web Content Management(WCM) (YmpasieHue Beo-
KOHTEHTOM)?

Kakue ¢pynkiun Web Content Management(WCM) (Ynpasinenue Beo-
KOHTEHTOM)?

UYro Takoe Digital Access Management (DAM) (Ynpasnernue
MYJIbTUMEIMAKOHTECHTOM)?

Kakne ¢pynkiun Digital Access Management (DAM) (YnpasieHue
MYJIbTHMEINAKOHTEHTOM)?

Uro takoe Knowledge Management (Ympasienue 3HaHUSIMU)?
Kakue ¢pynkiun Knowledge Management (YnipapieHue 3HaHUAMHE)?




Uro takoe Collaboration (JJokyMeHTO-OpHEeHTHPOBAHHOE
B3anMo/IeicTBrE)?

Kakwne ¢pynkiuu Collaboration (JIokyMeHTO-OpHEHTHPOBAHHOE
B3aMMO/IcicTBIE)?

Kakwue otimuumss ECM ot C3O/1?

Kakwue pemenust naer ECM B pamkax COJI 3anau?

Urto Takoe Aenonpou3BOJICTBO?

Yro Takoe JOKYMEHTO000pOT?

Uro Takoe 3EKTPOHHBIN TOKYMEHTOO00POT?

Kakwe ObIBatOT BHIIBI DIICKTPOHHOTO JOKyMEHTOO0O0pOTA?

Kakwue 3agaun aBTroMaTH3anuu TOKYMEHTO000poTa?

Kaxwue pe3ynbrarsl aBTOMaTH3alUU TOKYMEHTO000poTa?

Ha xakue ocHOBHBIC BHIBI KiTaccuuKarmii pazgemsttor CO/1?

Kakwue ocnoBabie el COI?

Kakue ocHoBHBIE CTpYKTYpsl CO/?

Uro Takoe COJI, opueHTUpOBaHHBIE Ha OM3HEC-TTPOLIECCHI?

UYro takoe Kopnoparususie COJ1?

Uro takoe CUCTEMBI YIIPABICHUS COACPKUMBIM?

Uro takoe CucteMsl yrpasieHus: HtHGopmanueit?

Yro Takoe CHCTEMBI yIIpaBICHUS N300paskeHusIMA/00pa3zamu?

UYro Takoe CHCTEeMBI yIIPaBICHUS TOTOKaMH paboT?

UYro Takoe CHCTEMBI YIIPaBICHUS KOPIIOPATUBHBIMH IEKTPOHHBIMU
3anucsamMu?

Uro Takoe CucteMsbl yIpaBieHHUs BEIBOJOM?

Uro Takoe neHTpanu3oBaHHas cTpykrypa COI?

Kaxue npenmy1ecTBa ¥ HEAOCTaTKU LIEHTPOIM30BAHHOHN CTPYKTYPHI
Co1?

Uro Takoe AeNeHTPaTN30BaHHAas (TEPPUTOPUATEHO-PACTIPEACOCHHAS )
cTpykrypa COI1?

Kakue npenmyiectBa 1 HEIOCTATKH JELIEHTPOIM30BAHHON CTPYKTYPBI
Col1?

Uro Takoe nokanpHas crpykrypa CO?

Kaxue npenmMyiecTBa 1 HEIOCTATKH JIOKaJIbHOH cTpyKTypsl COI?
Kaxkast ocHOBHast OM3HEC-1IeNb ISl Pa3BUTHS TOKYMEHTO0O0opoTa?
Kaxue NUT-nenu 11 aBTOMaTH3aIlue JOKYMEHTO000poTa?

Kakue cTparernueckue HHHIMATUBEI VIS MOBBIIIEHUS 3 dexTuBHOCTH
JIOKyMeHTooOopoTa?

Kaxkue oxunaemple pe3yabTaThl O CTPATETHISCKUM MHUIIMATHBAM IS
HOBBIIEHHS 3 (HEKTUBHOCTH JOKYMEHT0000poTa?

UYro takoe Mozens 3penoctu COI/ECM?

Yro Takoe TakcOHOMUSA?

Kakne yposau 3penoctun COI/ECM?

Kakne ocHOBHBIC TEHAEHINN Pa3BUTUS HA MUPOBOM PBIHKE
COIVECM?

Kaxkue HanbOornee akTya bHBIC 3aa49H ISl ONITHMHU3aIAH/Pa3BUTH
JIOKyMEHTO000O0POTa COTTIaCHO MUPOBOMY PHIHKY?

Kaxue ocHOBHBIE UTPOKH U pelieHus: Ha MUpoBoM pbiake COII/ECM?
Kaxkue BHemHMe (akTOPHI OKa3bIBAIOT BIMSHUC HA POCCUICKUI PHIHOK
COIVECM?

Kakune ocHOBHBIC IPUHIUIIBI CETOIHAIIHETO POCCHICKOTO PHIHKA
COIVECM?

Kaxkas mpoGnemarrka poccuiickoro peraka COI/ECM?

Kakne nmpasuna cerogasmHero peiaka COII/ECM?

Kakue ocHOBHbBIE UTPOKH U PELIEHNUS HA POCCUICKOM PBIHKE
COIVECM?

UYro Takoe HOpOXKHAS KapTa MpoeKTa?

Kakue ObIBatOT BUABI JOPOXKHBIX KapT IpoeKTa?

Uro Takoe npoeKT?

Kaxkwue srarmbl npoekTa BHEAPESHUS?

Kakne ocHoBHBIC 11e1H BBIOOpa moaxofa k BHeaApeHuo COI/ECM?
Kaxue ocHOBHBIE KOMITOHEHTHI ycnemHoro npoekra COI/ECM?
Kakue ximoueBbie (haktopsl yenexa npoekta COJI/ECM?

Kakwne ocHOBBI Iox011a K BHeApeHuto CII/ECM?

Kakoii »kn3HeHHBIH UK pa3paboTKu U BHEAPEHUS IPOEKTa
COIVECM?

Kakwue ocHoBHBIE 3Tamnbl TectupoBanus COII/ECM?

B gem cocTONT NPUHIUIT YIIPABICHNS W KOHTPOJIS KauecTBa
CO/ECM?




Kakune mpuHIUIBI OpraHu3aIiy 00y4eHus B paMKax IpoeKTa
COI/ECM?

Kakue MNPUHIUIIBI YIIPABJICHUA U3MCHCHHUSAMHU B paMKax IIPOCKTa

COI/ECM?
Kaxue npuHIMITEL yripaBaeHus: puckamMu B pamkax npoekra CIO/I/ECM?




KM2

TecrupoBanue

TectupoBanue - 370 (hopMa KOHTPOJIEHOTO MEPOIPHUSTHUS B BHJE
BOITPOCOB/YTBEPIKICHUI C BAPUAHTAMHU OTBETOB.

Bormpocs! k TecTHpOBaHUIO:

Jlenonpou3BoaCcTBOY - 3TO:

B kaxux xareropusix monens CMMC onuceiBaer 3penocts ECM?

B cocraB 371€KTPOHHOTO TOKYMEHTA HE BXOJUT:

Benymiie MupoBBIe IPOMBIIILIEHHBIE IIAT(OPMBI YIIPaBICHHUSI
HECTPYKTYpHPOBaHHOM nHpopMmanuer npeanpusarus (ECM):
BeiGepuTe BUIBI JOKYMEHTOOOOpOTA:

Bri6epute ocHOBHBIE TeHAeHINH pa3BuThs peiHka ECM o Gartner:
Bri6epure ocroBHBIE THIIEI CO/L:

Bribepure TeXHOIOTHH, HA KOTOPbIE KOMIIAHUH YBEIMYHBAIOT CBOU
pacxojsl:

Bri6epure yposHE 3penocta ECM:

Beinenure Hanboee akTyalbHbIE 33141 JUI PA3BUTUSL
JIOKyMEHTO000POTa C TOYKH 3PECHHS PYKOBOIHUTEICH:

Beinenure Hanboee akTyabHBIC 3a1a9H IS Pa3BUTHSA
JIOKyMEHTO00O0POTa C TOYKH 3PEHHS CIIEIIHAINCTOB:

Brigenure Haubosiee BocTpeOOBaHHBIE BUABI aHAIN3a JaHHBIX:
Beigenure npo6nemsl peiaka CO/1:

JaiiTe onpeneneHre MeTalaHHBIX:

JloKkyMeHTO000POT — 3TO:

K kakuM HeraTuBHBIM MOCIEACTBUSIM MOT'YT IIPUBECTH MPOOIEMBI U
pucku BEenpeHnss ECM-cHCTeMBI, KOTOPBIE COBIAAAIOT C IIPOSKTaMH
BHEJPCHUS JPYTHX HHPOPMAINOHHBIX CUCTEM MacmTada MpeanpusTHs:
K crparernueckum HHUIIMATUBAM OTHOCST:

Kak panxupyrorcs 371€eKTpOHHbIE JOKYMEHTBI B 3aBUCUMOCTH OT
KOMOWMHAIINN METaTaHHBIX.

Kakas camas nmomynisipHast CHCTeMa JIEKTPOHHOTO JOKYMEHTO000pOoTa B
Poccuu o manusim 2012 roma?

Kakwe BbIICISIOT OCHOBHBIC OM3Hec-1IeNn BHeApeHus ECM:

Kaxwue BeIIensroT mpobieMHbIe 30HBI B OM3HEC-TIPOIeccax Ha
IPEANPUITUAX:

Kaxwue Beiemsitores nenn UT ot aproMaTu3anum TOKyMEHTO000poTa:
Kaxkue xommonenTs! BxogaT B Central scanning office:

Kakune HemocTaTku nMeeT IieHTpanu3oBaHHast cTpykTypa COJl:

Kakue HenocTaTku TeppuTOpHaIbHO-pacpeeeHHoNn cTpyKTypbl COJ]
MOYKHO BBIICIUTH:

Kaxkue ocHoBHbIEe KOMITOHEHTHI BX0A4T B ECM cucremy?

Kaxue ocHOBHBIE CTPYKTYpBI aBTOMATU3UPOBAHHBIX CHCTEM
BbLIeNs0TCS Ha ipumepe COJI:

Kakne mpenMyIecTBa MOJKHO BEIIETIUTH OTHOCHTENEHO
TeppUTOPHATIBHO-pACTIpeieIeHHOH cTpyKTypsl CO/l:

Kakue npuunHbl HU3KOH YJIOBIETBOPEHHOCTH YPOBHEM aBTOMATU3ALMU
BBIZICIIAIOT HA IPEATPUATHN:

Kaxue peanbubie 3anaun pemaer COI?

Kaxwue cucremsr EDMS cunbHbI B yIipaBieHUN H300paskeHUSAMU
u3zaenuit 6onpmoro oorema?

Kakne cucteMsl 00ecieqnBaroT arpernpoBaHue HHPOPMaInH,
ynpasieHHe HHpOpMaIKeH U ee JOCTaBKy uepe3
Internet/intranet/extranet?

Kaxkue cucteMsl 00ecrieunBaroT KOPIIOPaTHBHYIO HHYPACTPYKTYPY
(mocTynHYIO BCeM KOPIIOPATUBHBIM ITOJI30BATENAM) AJISI CO3aHUS
JIOKYMEHTOB, KOJUIEKTUBHON paboThl HaJl HUMH U UX IyOauKauuu?
Kaxkue cucteMbl 00ecIieunBaoT CO3/IaHHEe COCPKUMOTO, TOCTYI U
yIpaBIeHHE CONEPKUMBIM, TOCTABKY COEPKUMOTO (BILTOTH 10 YPOBHS
pa3zenoB TOKYMEHTOB U 00BEKTOB I UX MOCIEAYIOIETO IIOBTOPHOTO
WCTOJIb30BaHUS U KOMIMIISLIN)?

Kaxkue cucteMsl mpeiHa3HaueHBI AU 00eCTICUSHISI MapIIpy TH3anH
MOTOKOB PaboT M000T0 THIA (ONIPEAEIeHHs Ty Teil MapIIpyTH3aHH
(hailyioB) B paMKax KOPHOPATUBHBIX CTPYKTYPUPOBAHHBIX
HECTPYKTYPHPOBAHHBIX OU3HEC-TIPOIIECCOB?

Kaxkue cucteMsl mpeHa3HaueHBI AT CIIEIM(DUIECKUX BEPTHKAIBHBIX U
TOPU30HTAIIBHBIX MIPUIOKEHUIT?

Kakwue sTansl BXoasT B mpeceiin?

Kakoe ocHOBHOE IpeiHa3HAYCHUE CHCTEM YIIPaBICHHS BEHIBOIOM?
Kaxoii aTan siBnsieTcst 3aBepIIaroIyM B MIPOLECCe OpraHU3auOHHO-
pacmopsAUTEILHOTO JOKYyMEHTO000pOTa:




Kommnekc cTpaTern4ecKkix HHHIUATUB 00ECIICUNBACT OBBIIICHNE
yIOBIETBOPEHHOCTH YPOBHEM aBTOMATH3ALUK U PELIEHHE 3a/1a4
AKTyaJIbHBIX JUIS TI0JIB30BaTENei OTHOCHTEINBHO. ..

Kro nokazan HanOoIbIINIA IPHPOCT B OJIE PHIHKA:

Kro sBnsercs muaepom cpenu ECM cuctem no mogenu Gartner?
Mopens 3penoctu ECM nipencrasisier co0oid:

Hasnauenmne koMnoHeHTa « YTIpaBiIeHHE 00pa3aMi JOKYMEHTOBY:
Ha3znauenne koMHoHeHTa «YTIpaBiIeHHs O(QUIIUATEHBIMU
JOKYMEHTaMU»:

Hawnboree BocTpeOOBaHEI HHCTPYMEHTHI aHAJTN3a JaHHBIX:
Omnpenennure TepMUH KOPHOPATHBHBIC 3aITHCH?

OnTuManbHbIi JOKyMEHTOO0OPOT Ha MPEANPUSTUHN IPUPABHUBAETCS K:
OCHOBHBIE 33a]a4¥ YIIPABJIEHNs] KOHTEHTOM:

OcHoBHble HanpaBieHus passutus COJl:

OcHOBHBIE ITPOOIEMBI OYMaXXHOTO XPAHEHUS JOKyMEHTOB
OCHOBHBIMHU 331a4aMH JOKYMEHTALIHUOHHOTO 00ECTIEYEeH sl yIIPaBICHUS
SIBIISTFOTCSL:

OCHOBHBIMH IIPOOJIEMaMH B YIIPABICHUH JaHHBIMH SIBIISIOTCS:
OTMeTbTe NUIIHUH 3Tal )KU3HEHHOTO IIUKJIA JOKyMEHTOB!
OTMeThTE HEIOCTATKH JIOKANBHOU CTPYKTYphl CO/I:

OTMeThTE MPEUMYILECTBA JIOKANBbHOU CcTpYKTYpsl COJI:

OTMeThTe IperMyIIecTBa IEHTPAIN30BaHHON CTpyKTypsl COJI:
IToueMy BO3MO>KHOCTH CIIELIMANIBHBIX MOIYyJIEH yIpaBIeHHs
3NIEKTPOHHBIMH JOKYMEeHTaMH, BcTpanBaemble B ERP-cucremsr (SAP
R/3, Baan u ip.) 1OCTaTOYHO OTpaHUYEHBI:

ITouemy nuaeps! poccuiickoro peinka COJl He UMEIOT MECTO B
Maruueckom kBajpare Gartner?

IIpaBuna psiaka COJI ceronus:

[IpenmMymiecTBa 37I€KTPOHHOTO XpaHEHHs JOKYMEHTOB

ITpu paboTe ¢ 3IEKTPOHHBIM JOKYMEHTOOOOPOTOM OCHOBHBIE 3aTPaThl
BpPEMEHH HIyT Ha TOCTYII:

IIpunoxenue - 3to?

ITpuuuns! Bueapenus ECM:

ITpo6nemsr aBToMaTu3zanuu JJOY:

Ilytu npenoTBpalieHus pUcKoB pu BHegpeHuu ECM:

C IOMOIIBIO KAaKOT'O THIIA CHCTEM OCYIIECTBIIETCS KOHBEPTAIHs
OTCKaHMPOBAaHHOHN ¢ OyMa)XHBIX HOCHTENEH nH(opManuy B
ANEKTPOHHYIO (opMy (00bruHO, B popmare TIFF)?

CospeMeHHBIe TOAX0IbI K BeIOopy CO/l:

COJ] nensarcs Ha TPYIIbL:

VYKa)XuTe OCHOBHBIE CIIOCOOBI Opranu3zanuu ciryxost 10Y:
VKaxure cOCTaBISIOIUE «YPOBHS MIPUIIOKEHUN»:

YKakuTe cOCTaBHBIE YaCTH HH(POPMALUH O JOKYMEHTE:

YkaxkuTe cTafuy aBTOMaTH3alK JT0OKYMEHTO000poTa:

Hemn CO/:

Yero xotar ot BHeApeHus ECM nons3oBarenu?

Uro BkIIOYaeT B ce0s1 KOPIOPATUBHBIN TOKYMEHTOOOOPOT:

Yrto BXOAUT B apXUTEKTYpPY TeppUTOpHUaIbHO-pacnpenenéunoil COJl na
6aze pemenus OpenText:

Uro BXOJUT B JTOTHUECKYIO CXEMY B3aUMOAEIHCTBHS B paMKax
JIOKyMEeHTOo0OopoTa?

UYro BXOIWT B CTPYKTYpY penreHus DocsVision?

Uro BXOJWT B yJalCHHBII 0HC B apXUTEKType TEPPUTOPHAIBHO-
pacnpenenéunoit COJ1?

YTO U3MEHMIIOCH B COBPEMEHHOM MOAXOE K CKOPOCTH 3aITyCcKa
pelIeHns B OTIANYHE OT TPAAUIIMOHHOTO rmoaxoaa?

UYro He BXOJUT B IIEHTPAIBHBIA O(HC B ApXUTEKType TEPPUTOPUATBHO-
pacnpenenénnon COJ1?

Uro obecrnieunBaeT 3P PEKTHBHAS CHCTEMA 3JIEKTPOHHOTO
JIOKyMeHT0000poTa?

UYTo OTHOCHUTCS K BHEIIHEMY KOHTYpPY JOKYMEHTO00OpOTA!

YTO OTHOCUTCS K 0’KUAAEMBIM PE3YNIbTaTaM IO CTPATErH4ecKon
uHumaTuee busHec-mpoueccsr:

UYTo OTHOCHUTCS K 0KHUAAEMbIM pe3yIbTaTaM M0 CTPATerHIeCcKOn
uHHIMaTHBE TeXHONOruu:

Uro Takoe KPI?

Uro Takoe «TaKCOHOMUS»?

UYro Takoe UCcXOAdIas JOKyMEHTaIHs:




Yro Takoe KOHCTPYKTOPBI?

Yro Takoe cucTeMa Kiaccuukanuu?

Yro Takoe COBOKYITHOCTh aBTOMaTH3NPOBAHHBIX ITPOIIECCOB IO padoTe ¢
JOKyMEHTaMH, IIPEACTABICHHBIMH B SJIEKTPOHHOM BHJE, C peaan3arueii
KOHIIETIINH «0e30yMa)KHOTO J1eI0NPOU3BOICTBAY.?

Yro Takoe ynpaBiecHUE:

OnekTpoHHBIN qoKyMeHT (J]1) — 310!

OneKTpoHHBIN 10KyMeHT0000poT (D10) — 3t0:

OnemenTtsl, Bxoasume B OT Content Server?

OnemeHTHI, Bxomsamue B MHTepdeiics noctyna k nHdopmarim?
OpdexTuBHBIE OH3HEC-TIPOLIECCH] TOKYMEHTO000pOTa TIO3BOJISIOT:

5.2. Tlepedenn paGoT, BBINOJIHAEMBIX N0 AUCHHUILTHHE (

KypcoBas patora, Kypcosoii npoext, PI'P, Pedepat, JIP, IIP u 1.11.)

IIpoBepsiemble
Kon HasBanue
WH/IUKaTOPbI ConeprxaHue paboThI
paboTel paboTsl .
KOMITETeHIIN I
P1 Pedepar ITK-3-31;11K-3- ITox pedepaTom MoOHMMAETCS KPATKOE U3I0KEHHE B TUCbMEHHOM BHJIC

32;I1K-3-33;11K-3-
VI;IIK-3-34;I1K-3-
35;11K-3-B3

PE3yJIBTaTOB HCCIICIOBAHMS 110 BEIOpaHHOU mpobieMaruke. Pedepat
AByIgeTcs paboToi MH(POPMAITMOHHOTO Ha3HAYCHHS U HE NMEeT HUIETO
00IIIero C MIarnaToM U KOMITHIISIHEH.

Llens pedepara: akTyanu3anus MaTepHaIOB B paMKaxX AUCLUILUINHEL 110
BBIOpaHHOM TeMe.

3amaga mpoekTa pa3paboTku pedepara: UCCIETOBATH BEIOPAHHYIO TEMY
0 MPENIOKEHHOM CTPYKTYpe Kypca; akTyalu3UpoBaTh MONTyUYEHHBII
MaTtepHal 1o JaHHOH TeMe; IPEIUTOKHUTE HOBYIO CTPYKTYPY PacKpBITHS
JIaHHOH TEMBI.

IToaroroska pedepata mpeanonaraeT: IpUMEeHeHHE IPOEKTHOTO
HO/IX0/1a K HAIMCAaHUIO peepara; BEIPaOOTKY HaBBIKOB ITONCKA M cOOpa
TEOPETHIECKOTO MaTepraa 1o BEIOpaHHOI Mpo0ieMaTHKe; pa3BUTHE
yMeHHs paboTaTh C TUTEPaTypPHBIMU HCTOYHHKAMHE, BEIPAOOTKY
HaBBIKOB aHaJIM3a U 0000IIEHNS TEOPETHIECKOTO MaTepHaa;
yriTyOJIeHHe M CHCTEMaTH3alNI0 3HAaHUH 110 BEIOpaHHOW ITPOOJIeMaTHKe;
TBOPYECKOE IPHMCHEHHE ITOTYYCHHBIX 3HAHWUH, yMEHNI U HABBIKOB JIIS
apryMEHTUPOBAHHOT'O U3JIOKEHUS, U 000OILEHNS TEOPETHYECKOTO
Marepuana, GopMyIHpOBaHUS BEIBOAOB B PACCMAaTPHBAEMOI 00JIACTH.
IMopsaok MOATOTOBKH pedepaTa COCTOUT U3 CIECAYIONINX IIaroB: BEIOOP
TeMBI pedeparsl; ITOUCK U HOA00P UCTOYHUKOB, CIIPABOYHBIX U IPYTUX
NocoOuii 110 BHIOPAaHHOH TeMe; H3yYeHHEe BEIOPAHHBIX TEOPETHUECKUX
MaTepHajoB; CHCTEMaTH3AIM, aHAIN3 B 00001IeHIe HH(OPMAIIHH,
OILICHKA COCTOSIHUS ITPOPabOTaHHOCTH TEMBI; IPEATIOKEHHE 110
MOJZIEPHU3ALUH TEMBI H BOIIPOCOB, BXOSIINX B 3Ty TeMy; o(popMIIeHHE
pedepara.

TpeboBaums K CTPYKType pedepara:

TUTyIIbHBIN JIUCT;

OriaBleHue;

Ilenp, akTyaTbHOCTH TEMBI, 3aJa4H;

AHHOTaIMS;

PackpsiTe Tembl;

3aKIr0YeHHE;

I'moccapuii OCHOBHBIX TEPMUHOB;

Ilepeuens cokpamieHuit 1 yCIoBHBIX 0003HAYCHNUH;

CHHCOK HCTOYHHKOB.

TpeboBanus k conepkannio pedepat: Coneprxkanne pedepara T0IHKHO
COOTBETCTBOBATH C(HOPMYINPOBAHHON TeMe; OOBEKTUBHO, ITOJTHO U
TOYHO OCBEIaTh OCHOBHBIE (DAKTHUECKHE CBECHUS U BHIBOJBL,
NPHUBE/ICHHBIE B pepepHPYEMBIX HAYUHBIX TPyJax MO BEIOpaHHON
npo0JieMaTHKe; OTpakaTh 3HAHNE COBPEMEHHOTO COCTOSTHHS
BBIOpAHHOH NMPOOIEMATHKI; PACKPBIBATh COOCTBEHHYIO MO3HITHIO IO
paccMarpuBaeMoi pobiieMe; IPUBOANMEIE B pehepare 0000IEHHbIE
BBIBOJIBI JIOJDKHEI OBITH apryMEHTHPOBAHBI 1 000CHOBAHEI; IIEPEUCHb
BBIOPAHHBIX pe(epUPYEMBIX HAYIHBIX TPYAOB JOJDKEH OBITH
JOCTATOYHBIM JUISl PACKPBITHS TPOOIEMaTHKH.

TpeboBanus k opopmiienuio pedpepara: Pabora nomkHa ObITh
HarieyaTaHa Ha OJJHOM cTopoHe Jrcta Oenoit Oymaru gopmata A4. [{ser
mpudTa ToJKeH OBITh YepHBIM. [Ipi KoMITBIOTepHOM Habope
pekoMeHyeTcst Kerib 12 (ams ocHOBHOTO TekcTa) U 14 (mist
3aroJIOBKOB), MOy TOPHBIH MEKTyCTPOYHBIA HHTEPBAJ, TAPHUTYpa
mpugta — Times New Roman. Pa3meps! BepxHET0o 1 HIKHET0 TOJIeH —




20 mm, neBoro moist — 30 MM, mpaBoro — 15 MM. AG3anHBIH OTCTYI
paBeH 1,15 cm. OCHOBHO# TEKCT OTYETa AOIKEH OBITH BRIPOBHEH 110
mmpuHe. Hymepanus cTpaHHIl TPOU3BOINTCS CKBO3HBIM CIIOCOOOM 110
BCEMY TEKCTY OTUeTa, HAYMHAas C TUTYJIFHOTO JIMCTA, HO (P
MeYaTarTCs TOIBKO CO BTOPOTro JIUCTA (B LIEHTPE HUKHEH 4acTu JIUCTa,
6e3 Toukn). Ha Bropoii ctpanuie oruera pazmemaercst OriaBieHue
(aBTOCOOMpaeMoe), B KOTOPOM YKa3bIBAaIOTCS Ha3BaHMA M HOMEpa
HavaJIbHBIX CTPAHHUI] BCEX CTPYKTYPHBIX YacTel oTuera (3a
UCKJIIOYEHHEM TUTYJIbHOTO jncta). Hymepauus pucyHkos, Tabuui,
¢opmyn — ckBo3Has. [Toammcn pucyHKoB BHU3Y, 10 IIeHTPY (PucyHok 1
— Ocdopmrenne). Iloamucu Tabauil cBepxy, ciesa (6e3 oTcTymna B
nepBoii cTpoke). [lo 1 mociue noa3aroyioBKa, pucyHka, TaOIuIIbI
MPOITyCKAEeTCs CTPOKa. B 0OCHOBHOM TEKCTE HE JAOIYCKAIOTCS HHTEPBAIIbI
Mex 1y abzaraMu. Mexy pa3zmenamMyu HeoOX0IUMO IIPHMEHATE Pa3phIB
ctpanutbl. Crucok UCTOUYHUKOB oopmisiercs cormacHo TOCT 7.1-
2003.

TpeboBanme K KOIHMYECTBY pedepupyeMbIX HCTOYHHKOB: CIIHCOK
UCTOYHUKOB JOJDKEH cOcTOsATh U3 10 - 15 nucrounukos He nosanee 2013
roja BeIycka. Pekomennyemsie ucrounuku: Kuuru; COOpHUKH;
HopmaTuBHbIE TOKYMEHTEI 110 cTaHgapTusany; OduiuansHele 1
3aKOHOJaTelbHbIe MaTepuansl; CioBapu, cripaBouHuKU; CTaThs U3
KHUTH, )KypHaJa.

[Tpumeps! TeM pedepara:

BbazoBble OHATHS TOKYMEHTOO0OpOTA

Krnaccudukanus COJ/ECM

Tuner COI/ECM

OcHoBHbIe cTpykTypsl COII/ECM

OcCHOBHBIE HampaBieHUs pa3BuTHA Ha peiHke COI/ECM
Mogenu 3penoctu COI/ECM

Tennennuu Ha MupoBoM pbiike COJI/ECM

Tenpenunu Ha poccuiickoMm peiHKe COI/ECM

9. JlopoxkHas kapTa npoekra BHeapeHus CO/ECM

10. Monxon x BHeapenuto COI/ECM

11. KutoueBble (akTopsl, BIUSIOMINE Ha KOHEUHBIH pe3ybTar
npoekta BHeapeHust COJJ/ECM

e o e

P2

Hrorosas
KOHTpOJIbHAsI paboTa

IK-3-Y1;I1K-3-
V2;IIK-3-B1;IIK-3-
B2;I1K-3-V3;I1K-3-
B3

HTorosast KOHTpOIbHAs pabOTa BEITIOIHIETCS B COOTBETCTBHHU C TEMOH
BKP, Bxitouaronuii aHanus pe3ynbTaToB U BBIBOJBI:

OmnwcaHue nporecca aBTOMAaTH3alUuH JOKYMEHTO000pOTa ’
PEKOMEH/IaIHH T10 YITyHIICHHIO.

B nieneBoM mporiecce HCHOIB3YIOTCA <BHIBI JOKYMEHTOB™> JOKYMEHTEI,
obecrieynBaroIue Kbl ar nporecca Heooxoaumoit nHpopmanmeit
JUTS TIPUHSATHS PeIICHUS U (QUKCHPYIOIINE ero pe3yIbTaThl.
Heo6xoanMo npoBecTH aHAIN3 COCTOSIHUS JOKyMEHT0000pOTa Ha
OPEANPHUITAH, ONPENEIUTH €ro MoAeNb (OyMaXKHbIH, CMEIIaHHBIH,
ANIEKTPOHHEIR) U cYOPMUPOBATH TPEOOBAHHS IO ITEPEXOIy Ha
0e30yMaKkHbIe TEXHOJIOTHH.

PesynpraTaMu aHanIM3a JOJDKHBI CTATh!

a. chopMHUpoBaTh TpeOOBaHUs K aBToMaTH3anuu (Beioop ECM-
CHCTEMBI, KPUTEPUH BBIOOPA;

b. ommucaTs mpornecca aBTOMATH3ANNH U PEKOMEH AN 10 YITy4IIeHHIO;
c. chopMHupoBaTH TpeOOBAaHUS K XpaHEHUIO, epeaaye u 00padboTke
OyMa)XHBIX JOKyMECHTOB.

d. copmupoBaTs TpeOOBaHUS MO HHTETPAIIH BEIOPAaHHONW MOIEITH
JIOKyMEHTO000POTa U IeTIEBON CHCTEMEI,




P3

Ortuer 10
MPAKTHICCKUM
paboram

TIK-3-Y 1;IIK-3-
V2;TTK-3-V3:[1K-3-
B1;[1K-3-B2;[1K-3-
B3

OTuer no mpakTHYECKUM paboTaM - 3TOT BUJ MHCHbMEHHON paboTHI,
KOTOPOM BBITIOJHSETCS HHIMBUIYaJIbHO CTYJCHTAMH 110 TIPAKTHKYMY.
Ortder npencTaBisieT cOO0H ONMHUCAHUE PE3YIbTATOB MPAKTUKYMa CO
CKPUHIIOTAMH U CHAETaHHBIX CTYJEHTOM BBIBOJIOB.

TpeboBaHue K CTPYKType OTYeTa:
TuTynbHBINA JUCT;
OrmaBleHHE;

O030p pBIHKA CHCTEM 3JIEKTPOHHOTO JOKyMEHTO000POTa U yIIPABICHHS

KOHTCHTOM

OcHoBsI paboTs! B COJI Ha npumepe 1C: JIokyMeHTOO00POT.
Hacrpoiixa COJI u o0mue TpHHIUITET pabOTHI

OcHoBsl pabotsl B COJI Ha npumepe 1C: JlokyMeHTOOOO0POT.
[TosryaBTOMaTHYECKHH pEXXUM Iepeagpecaliii OHM3HeC-TIpOLEecCoB

MapuipyTa J0KyMEHTOB

Ocnossl pabotsl B COJ] Ha mpumepe 1C:/lokyMeHTO000pPOT.
ABTOMaTHUYECKUI PEXUM Nepeagpecani OU3HEC-IPOIECCOB

MapuipyTa J0KyMEHTOB
IIpunoxenus

5.3. OueHo4HbIE MaTepuaJibl, HCNOJb3yEeMbI€ VISl JK3aMEHa (omlcalme 6I/IJ'IBTOB, TECTOB U T.l'l.)

OK3aMeH He IPeayCMOTPEH.

5.4. MeTroauka OLleHKH OCBOCHHUS JUCHMILUINHBI (MoayJs, npaktuku. HAP)

Just nostydeHuns ot4yera HeoOX0MMO caTh: pedepar, KOJIIOKBUYM, TECTUPOBAHHUE, OTYET 110 IPAKTHYECKHM paboTam, HTOrOBYIO
KOHTPOJIBbHYIO pabory.
OCHOBHBIE KPUTEPUH OLIEHKH PadoT:

- coOIroieHre Bcex TpeboBaHMiA K paboTam,
- cobmoenne rpaduka cradu padort,

- KQueCTBO BBIIIOJHEHNUS PaldoT.

6. YHEBHO-METOAUWYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENH 3arnaBue bubnuoreka WznarenscTBo, roa
JI1.1 |I'punbepr A. C., JlokyMeHTalMoHHOE OnekTpoHHast ONOIHOTEKa Mocksa: FOnutu, 2015
T'opbaués H. H., obecrieyeHue yIpaBIeHUS:
MyxametmuHa O. A. y4eOHUK
JI1.2 | Kpacusuackuit M. H., OCHOBBI TPOEKTUPOBAHUS OnekTpoHHas OUOIHOTEKA Tamb60B: TamO0OBCKHUit
Kapnymkun C. B., CHCTEM JIEKTPOHHOTO roCyAapCTBEHHBIN
ObyxoB A. [1., JIOKYMEeHT0000poTa: yaeOHOe TEXHUYECKUI YHHUBEPCUTET
Kopo6osa U. J1., 3JICKTPOHHOE M3/IaHNE: (TTTY), 2018
Kaprmos C. B. y4aeOHoe mocodne
6.1.2. Jlono/iHUTEIbLHAS JINTEPATYPa
ABTODBI, COCTABHTEIH 3arnaBue bubnmnoreka W3narenbcTBO, roj
JI2.1 |CwmupnoBaI'. H. [IpoexkTupoBanue OnexkTpoHHas OMOIHOoTEKa MockBa: MOCKOBCKHH
ANEKTPOHHBIX CHCTEM rOCYAapCTBEHHBIH
YIpaBICHUS YHHUBEPCHUTET SKOHOMUKH,
JIOKYMEHTO0000pOTOM: CTaTUCTHKH U MH)OPMATHKH,
MPAKTUKYM IO Kypcy: yueOHOe 2004
nocobune
JI2.2 |CmupnoBaI'. H. ONEeKTPOHHBIE CUCTEMBI OnexTpoHHas OUOIHOTEKA MockBa: MockoBckuii
YIpaBIeHUs rOCYJapCTBEHHBIN
JIOKyMEHTO00OPOTOM: yueOHOE YHUBEPCUTET SKOHOMHKH,
nocobne CTaTUCTHKH U MHOOPMATHKH,
2004
JI2.3 [ Poroxun M. IO. Jenonpou3BoICcTBO: Kype OnexkTpoHHas 6nbIHOTEKA Mocksa, bepnun: Jlupekr-
JeKIUi: yyeOHoe mocodue Menua, 2014
JI2.4 |Hcakosa A. . OcHOBBI HHPOPMAITHOHHBIX OnekTpoHHas OUOIHOTEKA Tomck: TYCVY, 2016
TEXHOJIOTHIA: yaeOHOe TToco0ue
6.2. Ilepeuenn pecypcoB HH(OPMAIMOHHO-TEIeKOMMYHUKANMOHHOM ceTu «UHTEpHET»
31 | YauBepcurerckas 6ubnmmoreka ONLINE https://biblioclub.ru/
2 |IInmardpopma LMS Canvas https://lms.misis.ru/




33 | OnexrponHas 6ubnmuorexa MUCuC | http://elibrary.misis.ru
6.3 Ilepeuenb MPOrpaMMHOIo odecnedeHust
1.1 |LMS Canvas
1.2 | 1C [peanpusitue 8 (yaeOHas BepcHs)
1.3 | lc-Papyc
6.4. Tlepeyens NHPOPMANHOHHBIX CHPABOYHBIX CHCTEM H MPOdecCHOHAIBHBIX 023 TaHHBIX
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
Ayn. | Haznauenune OcHarteHue
B-434 KommnbroTepHslii K1ace MepcoHaJbHBIE  KOMIbIOTEpel - 80  mrT.,  maker
JHMLEH3UOHHBIX mporpamMm MS Office, mpoekTop, KOMILIEKT
yueOHOIT MeOerH
b-434 KommeroTepHslit Ki1ace MEepCOHANbHBIE  KOMIBIOTEpH - 80  ImT.,  Maker

JMIEH3NOHHBIX mporpamMMm MS Office, mpoekTop, KOMIIIEKT
yaeOHoU Mebenu

8. METOANYECKHUE YKA3ZAHUA JJIA OBYYAIOIUXCA

Bce neximonHble MaTepHaibl 1 METOAMYECKHE PEKOMEHIAINH K paboTaM pa3MeniatoTcst B Hadaie cemectpa B LMS Canvas.
JIOTOTHUTENBEHO PEKOMEHIYETCS 03HAKOMHUTBLCS C PEKOMEHJOBAaHHOH JUTEpaTypoid B DnekTpoHHoH 6ubmuoreke HUTY "MUCuC".




